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	Preliminary information 

	

	Title of change request
	

	Raised by (Name and CrsID)
	

	Raised on behalf of (please specify which College/Department/Central Office/Group)
	

	Is this a statutory requirement that has been mandated by a governing body?
	

	Date required by (dd/mm/yyyy)
	

	Why is this the required by date?
	

	Please tell us about the change. This could include points such as:
1) The trigger for the change
2) The situation as it is now
3) Your expectation of the situation when the work is completed
4) Navigations to the relevant areas within CamSIS
5) Screenshots if useful
	

	[bookmark: _GoBack]How would you rate the priority of this change and why?
	



Complete the change request form and submit to the CamSIS team


You will be contacted to arrange for further information to be gathered


A CamSIS Functional Analyst will build a business case and delevop requirements with your help
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